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How to Print Answer Sheets
PRINTING

1. Go to Exams.

2. Click the title of the exam.

3. Select With Student Names in the left navigation bar or scroll to the —
bottom of the screen — click Answer Sheets With Student Names. = rrerenoonooiacom il

4. Select your site (this is only if you have access to more than one site). B —
Otherwise, skip to No. 5. s ] doows

5. Select appropriate options (e.g. teacher name, term, grade, period) i Z”‘ o e
and click Generate Answer Sheet.

6. Save the document to your desktop or somewhere else on your

computer. o ) J o
7. Open the document using Adobe Acrobat Reader. e
8. GO to Flle>Prlnt (Cadvanced. ) (prntingTis ) 1/2(1)

9. Look for the Page Scaling option. If not selected, choose Fit to Printer ® Crin)
Margins, Reduce to Printer Margins, Fit to Printable Area (selections
vary), then, print the documents.

IMPORTANT PRINTING REMINDERS

. Did you print to a laser printer? Do not photocopy answer sheets.

Did you print using Adobe Reader 7.0 or higher?

Are all 6 registration marks clearly and darkly printed at the top and bottom of the page?

If you create a long test that requires legal paper (8 %2 x 14), do not print the test on letter paper (8 2 x 11).
A typical scan sheet will have /% inch margins at the top and bottom and % inch on the sides.

GOOD —/ / BAD /

DB =

- - - =
Adens High Sehot Slugent Name: _ Arehil, Mara :-'::.::.m‘u.. e lh
20085507 Graam & mgwees Tevcowa s Casrwe 1
Important Marking etructicns - e U 3 e ey I"!IIIII I
e oy il Hﬂﬂﬂﬂl SR E e e REERERERER
*Mek k. oy roed that 81 ents coTpiey. 3| [5) 0 ~ - * M ) g 8 St e ppRR
T » Consly. Skl [} Lrsn &
Make o seny urks oo this wvever steel “lokle woosnger: ® w O ) X U bebhpE 5
wconnecT: & @ © O % ollell o E”:EE I
o [0] o]} = I 55 {- {54
Aeet '8- suicez [ 0@0000000| EEbhEE 5|
v
(o] o o) (0] o] Fusdng and Liwary Araiyeis
reaz [00@000000Q) lo]dlle T 0000 v 0000 W 0600 w 0000 w0000
T 0000 7 0000 =« 0000 v 0000 = 0000
Reading and Uleeary Analysis » 0000 « 0000 v 0000 - 0000 = 0000
T 0000 ¢+ 0000 + G000 » 0000 1 0600 B L N L NECE L NEEK (L
iEEE I oo 0000 = 0000 = 0000 = 0000 = 0000
2 Geacj 7 ” " n QO ala
7 0000 + 0000 " 0000 v 0000 » 0600 e § ; §
" 0000 + 0000 “ 0000 " 0000 » 0000 : P 0 0 -
i 0000 +* 0000 % 0000 » 0000 » 0600 Wi
Languege comentions T 0000 T OO00 T D000 T OO00 " OO0
7 0000 + 0000 7 0800 v 0800 i OU00 _« 0000« 0G00 .+ 0800 = 0000
7 0000 + 0000 ¢ 0000 * 0000 » 0600 e § - - §
Welteg
T 0000 1 0000 ¢ 0000 -’ 0000 ' 0000
7 0000 + 0000 ¢ G000 + 0000 » 0000
Latenig
T 0000 ' 0000 + 0000 + 0000 ¢ 0000
= B8 O 0 — l*
ek & Do x M8 Asvwe Oala Schdwe, LLO
Print Answer Sheets www.datadirector.com 1

877-993-2633



DataDirector™

- -

Adama Wigh Schock
IS e g e o

Wz onee Making edectons
S T e g
M 0y e TS A
| CORARCT:

L4
-~ - )XV

ropet

5
suicez H0@000O000] §42

Fuading and Liwary Arayeis
5 .

o000 - 0600 v
3 o000 7 0000 = q

+ o000 .« 0000 =

¢ OE00 . ooo0 -

i 0000 = oooo = d

Larguge corvestone

T 0000 s OO0O0 « OO0O0 + OO0O0 s 0OO00
i 0000 .« OOO0 « QOO0 e« OO00 = 0000
Wriing

T 0000 » OO0O0 « OO0O0 + OO0O0 s 0000
i 0000 « U000« OO0O0 « OO0O0 = 0OOO0
Uwsaciny

O S e

Print Answer Sheets

www.datadirector.com
877-993-2633

Help Documents




