Duplicating Exams (as of 3/23/12)

1. Log in

2. Click on Assessments
3. Select filters

4.

Click Search %

5. Find exam and clicPuplicate icon next to the name
,(‘: DataDirector :: Kreeger Elementary :: Assessment: Search - Windows Internet Explorer = |§ |ﬁ|
@’__;. - Iilnl https: | fnw?a, achievedata, com/lesa/74pp_Controller_fissessment_Search jl % |. % | Hr?:; A | ﬁ Google ip !'I
File Edit Wiew Favorites Tools Help © Wicorvert -+ P Select

7 Faworites | 55 @) Suggested Sites ~ | Get more Add-ons ~

m >
i|.| Databirector i@ kreeger Elementary i1 Assessment: 3., ! ! f-_?f v - =] mEmor Pageir Safety = Tools = @v
gL TS TOT 1107 & [THeTTTan o :|

« Clear all import completed’ notifications to remove this messaae

Manage ltern Bank
Find Assessmentis Switch to list view

Downloads Subject | (Mone)
® Custom Repors Year | 2011-2012, 2010-2011
Grade Level | (None)
Test Type | (MNone)
Help Requests
Search by Assessment D | (Mone)
® No Open Help Reguesis .
Search by Assessment Title | (Mone)

Filters | None

Search
SarEd AsspnstHenis “ T b Tte Author Date - Actions
i LESAWISEHIDISE @ [ 4955 CC-SRILEXILE SCORES2009-  Grace 0610712012 PR
L = 2012- SUMMARY ASSESSMENT  Damerow
[=Personal Folders & X
[ 7258 Title1Smith Grace 0212412012
Damerow B @
X
[T 7288 Title | Kreeger-2011-12 Grace 0212412012 -
All students in Tile | for 2011-12 Damerow =z g % b
X
[T 7007 CC-Pre-Calculus Semester 1 Grace 0142012012 - .:;J_
Exam 2011-2012 Damerow  01/24/2012 :

6. Click Duplicate and therCLOSE



Click SEARCH again to refresh the list of exams.
Locate the new exam in the list. It, by defaull v nameduplicate of.... Click on the new duplicated exam

name.

[ 7563 Duplicate of CC- Pre-Calculus Grace 012002012 - ..:.-,:‘_
semester 1 Exam 2011-2012 Damerow 0123112012 -
X

[~ 7009 CC-Algebral Midterm Exam 2011- Grace 044612012 - m

L T oA A T

© N

9. You will now see the exam dashboard. Chakt Assessment

f‘ DataDirector :: Kreeger Elementary = Assessment: Exam Overview - 7563 - Windows Internet Explorer

TN . | -
@ ol - I,-l_l https: | fumweE. achievedata.comjlesaj?page=app_Contraller_Assessment_ExamOverviewiid=7563 j‘ ﬂj R e S| ﬁ Google Pl

File Edit View Favorites Tools Help x %Convert 7 @Select

"7 Favorites |~L@ & Sucpested Sies = @ Get more Add-ons ~

IillDataDlrector it Kreeger Elementary :: Assessment: E. ., i‘-bl‘i = [ - 7 m= - Page~ Safety v Tools~ .@.-

- ' You are logged in a3 Grace Damerow, District Administrator
Datal

Kreeger Elementary (Al Students) Admin HEID Logout

DIReCTOR

RIVERSIDE
Assessments %, HOUGHTON MITTLIN HARCOURT

Find Assessments h

Create Assessment
@ one or more of your background impart processes have completed

= View 'import completed’ nofifications for more information
= Clear algunassasmplcted’ notifications io remove this message

8
ney |

Diplicate of CC- Pre-Calculus Semester 1 Exam 20112012

Find Test Series

Manage ltem Bank

Assessmg
Available Assed

iew
plicate of CC- Pre-Calculus Semester j

Assessment

m Edit Assessment

m Data Entry

= Edit Reporting Clusters
m Alternate Versions

= Summary Assessment Type | User-Created

Assessment D | 7563

Subject Area | Mathematics

Grade Levels | 12,11,10

Exam Date | Jan 20, 2012 - Jan 31, 2012 (81, 2011-2012)
Help Requests




10. Changename --- IF YOU ARE MAKING ANY CHANGES TO THE EXAM... |.E. CHANGING A QUESTION or changing the
links to standards, YOU NEED TO RENAME THE EXAM and include a new version number . For example CC*4Grade
Math 3" Qtr 2010-11 would become CC Grade Math 39 Qtr Ver.2 2011-12. The version should be added AFER the exam

name, but before the year. If the exam is EXACTLYthe same as the previous year, the only change iame is the academic year.
11. ChangeAcademic Year

12. Change Date Given

lam Editor - 7563 - Windows Internet Explorer =& x|
sessment: Exam Editor - 7563 - Windows Internet Explorer =1 x| == -
— + S&3fpage=App_Controller_Assessment_ExamEditor j = W R s gl ‘l Google po it
comflesal7id=75638page=App_Controller_assessment_ExamEditaor j = || B[ *]] X ﬁ Googls Pl —

= N
% aeConvert ~ [dSslect
& Convert ~ [B Select = =

| Get more Add-ons ~

‘?:If =K - = (= v Page~ Safety~ Tools~ l'@-- >

&

ment: E... ‘ | T3 v B v [ w0 v Page v Safety v Tools v

Sheet Assessment
Edit Answer Sheet Assessment

*Title Duplicate of CC- Pre-Calculus Semester 1 Exam 2011-2012

Local ID

CC- Pre-Calculus Semester 1 Exam 2012-13

12,1110
12,11,10

w

Mathematics

Mathematics

*Subject Area
User-Created
“Type | User-Created

Description

*Exam 8 01-20-2012 to 01-31-201

Aftached files Upload afile IUplaad afile

Add Standards Add Standards

Michigan (12) Perform algebraic operations (including col ) on functions and apply P Michigan (12) itiens) on functions and appl Fy

MA.12.P1.2 MA12.P1.2 scalings)

Michigan {12) ancther and find Michigan (12) ith another and find

MA12.P1.3 0 MA12.P1.3 mponents
Michigan (12) Graph logarithmic functions. Graph franslations and refiections ofthese functions S
MA12.P2.2

CLICK SAVE CHANGES at the bottom of screen



Sharing the Exam This is a TWO STEP PROCESS

f" DataDirector :: Kreeger Elementary :: Assessment: Exam Editor - 7563 - Windows Internet Explorer

@ LS |.-|_| https: [ finawes, achievedata. com/lesa/7id=75638page=App_Controller_Assessment_ExamEditorésaved=saved

File  Edit Wew Favorites Tools  Help X %Convert - @Select

7 Favorites | 1;5 £ | Sugoested Sites = g Get more Add-ons ~
||,| DataDirector_ i+ Kreeger Elementary i3 Assessment; E.., TB:\? i [:J -

' W'ou are logged in as Grace Damerow, District Admi]
D'—\TH [ ] Kreeger Elementary (All

DIRECTO

Assessments

Find Assessments 4

Create Assessment
@ Cne or more of your background import processes have completed
Find Test Series « View import completed’ notifications for mare information
« Clear all import completed' notifications to remove this message
Manage ltem Bank
Edit Answer Sheet Assessment

mmary

Assessment
*Title TEST EXAM CC- Pre-Calculus Semester 1 Exam 2012-13 DELTE
= Overview
ID | 7563
Local ID

121110

MMathematics

= Edit Reporting Clusters
m Alternate Versions
= Summary Assessment

User-Created

Description

Term | S1

*Year 2013

Help Requests

m Mo Open Help Requests
Exam date aption | € Gingle Date * Date Range

*Exam date 01-20-2013 to 01-31-2013

Attached files Upload a file

13. Click Sharing ~ PLEASE FOLLOW ALL INSTRUCTIONS ~ You have to share it two different ways.



14.  There are 3 levels of sharing. You will be adding two bottom types. Start at the bottSite Level Sharing RulesClick ADD NEW

SHARING RULE.

£ | Get more Add-ons ~

ssessment: 5., | T’:}‘ =B = LI fé; » Page - Safety ~ Tools = l@v >

= Y

ianually create permissions | | Use an exsting permission set &
Damerow Grace [author] § [ 2 j= E_,J ] ':“L.,J__' &

Global permissions have not been defined for this assessment. Click here to create global permissions for this assessment.

Displaying User Level Sharing Rules 0 -0 of 0

Mo sharing rules are available

Show All | Add new sharing rule | Remove selected

Displaying User Type - Site Level Sharing Rules 0-00f0
Page 1
Mo sharing rules are available

Show All | Add new sharing rule | Remave selected

0 Site Level Sharing Rules 0 -0

Mo sharing rules are available
Show @] &dd new sharing rule [Yemaye seleded—




15.

16.  Next set the following permissions for
your site:

Specify
| May View

& May Edit Basic Information

=~ May Edit Permissions

Download

I= May Download Assessment Reports
(Answersheet & ltembank Assessment Only)
:= May Download Answer Documents
25 May Download Other Material
Data Management

May Duplicate
&= May Edit Student Responses

E3 May Edit Questions/ltems

4 May Upload

Click on yourSITE/Building

iv
Yes

Yes

Yes

Ma
Mo

Mo

Specify
Site Level Sharing Settings

Select Site
LESAMWISD (District)
2 unity Schools (District)
ation

|Fowlenville Jr. Hig
Kreeger Elementary
Smith Elementary

Set Rules

16 — CLICK

ADD at bottom




17. Now you are going to adtDSER TYPE - Site Level Sharing RulesClick ADD NEW SHARING
RULE.

£ | Get more Add-ons

>

=

ssessment: 5., | “.:} =B ~ 3 @ = Page = Safeby = Tools - '@"

ianually create permissions || Use an exsting permission set

Damerow Grace [author] A2 E=E e &R

Global permissions have not been defined for this assessment. Click here to create global permissions for this assessment.

Displaying User Level Sharing Rules 0 -0 of 0

Mo sharing rules are available

Show &ll | Add new sharing rule | Remove selected

DisplayiQglser Type - Site Level Sharing Rules 0 - 0 g

Mo sharing rules are available
Show Add new sharing rule [Pemove seleded—

Displaying Site Level Sharing Rules 0-0 07 0
Page 1

Mo sharing rules are available

Show &ll | Add new sharing rule | Remove selected




Hold theCTRL key and seledDistrict Administrator &
School Administrator

19. Next set the following permissions for
your site:ALL YE S

Specify

| May View « 8
Yes Mo
&7 May Edit Basic Information o .
Yes Mo
~ May Edit Permissions [y i
Yes Mo

Download
1=/ May Download Assessment Reports « e
(Answersheet & ltembank Assessment Only) Yes Mo
— May Download Answer Documents G .
Yes Mo
5l May Download Other Material o i
Yes Mo

Data Management

May Duplicate 8

Mo

@ May Edit Student Responses i
Mo

£ May Edit Questions/ltems i«
MNa

& May Upload 8

Data Export User
District Administrator

LESAMISD (District)

Fowlerille Community Schools (District)
Choices ative Education
E_wenlle High
Fowlerville Jr. High
Kreeger Elementary
Smith Elementary

q Administrator
‘School Administratar
School Group Administrator
School Program User
Teacher

o}

19 — CLICK

ADD at bottom




